Microsoft Excel 2019 Keyboard Shortcuts
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With a few exceptions, these keyboard shortcuts also apply to Microsoft Excel 2003, 2007, 2010, 2013, and 2016.
On a Macintosh, many shortcuts require the Command key rather than the Control key.

Data:

Currentdate ........cooevvviiiiiiiiien, Ctrl+; [semicolon]
CUurrent time ......ooevveviesie e Ctrl+: [colon]
New line within cell ...............coooeiiiis Alt+Enter
Repeat data above cell ................... Ctrl+* [apostrophe]
Formatting:

BOld ..., Ctrl+B
Border, outside selected cells...........ccccvevnnnnne. Ctrl+&
Border, remMOVE..........oooveviiiiiie Ctrl+_
Currency format........ccccoeevveiieiie e Ctrl+$
Date format (14-Mar-99) .........cccoevvveveenneennn Ctrl+#
Font dialog boX .......ccceevvvveviveniiciie e, Ctrl+Shift+P
Format Cells dialog boX...........c.cccvevenene. Ctrl+1 [one]
General number format.............cccceeeiiiieeiiinnenn, Ctrl+~
HAC ..o, Ctrl+l
Number format (2 dec. places).........ccccoeeerveenn, Ctrl+!
Percent Style ......ccoovvveiiii i Ctrl+%
Strikethrough ......ccoevvve i Ctrl+5
Time format ......cccoovviviiiiii e Ctrl+@
UNAerling .......ooveeiiiieiecee e Ctrl+U
Formulas:

Absolute cell address (in formulas) .............cccccuveen. F4
Calculate (if auto-recalc is off)........cccccevvivivernnnn, F9
Create NamesS......coovevvenienienienie e Ctrl+Shift+F3
Display all formulas, on / off .........c..ccovveinennn. Ctrl+
“Insert Function” dialog boX...........cccccveruene. Shift+F3
Name Manager dialog boX........c..cccoeeivveinnnns Ctlr+F3
Paste Name dialog boX. ..........cccceeviveiiieiiieciieene, F3
General:

Chart based on selected cells, embedded .......... Alt+F1
Chart based on selected cells, new sheet................ F11
ClOSE EXCEl ..o Alt+F4
Close WOrKDOOK ......ccvveviiiiiiiiiiiieeicc e Ctrl+wW
Close WOrkbooK ........cccoovveiviniiiiiiiciic e, Ctrl+F4
COMMENT ..ttt Shift+F2
Comment, delete .......ccooveveiiiiiiiecieee Shift+F10
Control menu for Excel window ............ Alt+Spacebar
COPY ettt Ctrl+C
“Create Table” dialog bOX. ........cccevvvvvieiiiennnnnn, Ctrl+T
Cut contents of the selected cell ........................ Ctrl+X
“Delete” dialog boX........cccvvvvieiirennnnnn. Ctrl+Minus (-)
SAVE AS ..t F12
Edit active Cell.........cocovviiiiiiii e F2
“Extend” mode, on / off ......cccvveeeiiiiiiiiiiiieeee s F8
Fill Down to selected cells.........cccccvevviiieninnne. Ctrl+D
Fill Right to selected cells..........cccccevvvviirnnnnnn. Ctrl+R

Find and Replace .......c.ccooveiiiiiiiiciiciiece Ctrl+F
HEID oo F1
Hide columns ........ccooviiiiiiieiee e Ctrl+0
HIde FOWS. ....eeeeiieeceec e Ctrl+9
HyperlinK ..o, Ctrl+K
“Insert” dialog bOX.........cccvevvernnee. Ctrl+Shift+Plus (+)
Macro dialog DOX.........cccvvveriiniiniiniiieiice, Alt+F8
Minimize WOrkbooK...........cccccccvevieiiiinennnnnnnn Ctrl+F9
New macro WOrksheet ...........cccevevevineinnnnne Ctrl+F11
New WOrKSheet.........ccovvveiieeiiee e, Shift+F11
New WOrkbooK ...........cccoevviiiiiiiire e, Ctrl+N
Next WOrkbooK...........ccovvieiiieiieiecee Ctrl+F6
OPBN et Ctrl+O
OPBN e Ctrl+F12
PaSTE....ee e Ctrl+V
PrINt .o Ctrl+P
Print PreVIeW ........cooveeeiie e Ctrl+F2
Repeat last command.........coccoooeviiininnennnn, Ctrl+Y
Repeat last command.........cccccocvveiiiiiiiiccee F4
REPIACE ..vvvvieiece e Ctrl+H
Restore worksheet (Size) ......ccocvevvvevieeiiinnns Ctrl+F10
Ribbon, display or hide...........ccccccevvviveriennne, Ctrl+F1
Right mouse button, emulate........................ Shift+F10
SAVE .ot Ctrl+S
Select region around active cell................ Ctrl+Shift+*
SPEHl ChECK .....vvveeeec e F7
“Start” MENU.....eeiveeeireeeiie e e e e e e e e e e e Ctrl+Esc
Switches between worksheet, Ribbon,

task pane, and Zoom controls.............ccceevveenen. F6
UNO .. Ctrl+z
Unhide hidden rows........c.ccceevivevieeiinnens Ctrl+Shift+(
Visual Basic editor..........ccovvvvivnieniieiiceienn Alt+F11
Navigate:
Beginning of worksheet..............ccccoeeveenen Ctrl+Home
Edge of data region............ccceveenee. Ctrl+[arrow key]
Next / Previous worksheet .............. Ctrl+PgUp / PgDn
“Go To” dialog DOX. ...eeevveiiiiiiiiieiie e F5
“Go To” dialog boX. ....covvveiiiiiiii e, Ctrl+G
Last cell of worksheet..........c.ccccovvvvviiiinnnnne Ctrl+End
Move one screen to left.........ccoccvvvviiiinennn Alt+PgUp
Move one screen to right..........cccoeceeieeienne Alt+PgDn
Select:
Add non-adjacent cell ... Shift+F8
Entire worksheet (All) .......ccccovvvviiiiiiiniien, Ctrl+A
Entire column.........cccoooeviiiininieie Ctrl+Spacebar
ENtire row ..ocovveeviciecccc e Shift+Spacebar
Extendto last cell .................... Ctrl+Shift+[arrow key]
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